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IHos0:xeHne 0 OudIMOTEKE
MYHHIIUTIAJTbHOE 0I0/ZKeTHOe 00pa3oBaTeibHOe Yupexaenne «OcHOBHas
o01meodpa3zoBareabHas mkoJa 1. [llounnok — Cyrep» KykMopckoro MyHuiunajibHoOro
paiiona Pecny6sinkn Taraperan
. O01ue MoJ10KeHU S
1. Hacrosmue Tlonoxenue paspadborana Ha ocHoBe DenepaibHOro 3aKoHa oT 29 nmexadps
2012r No 273-®3 «O06 obpazoBanum», crarbu 18. u Bo ucnonnenue [Ipukaza ot 01.03.2004 N
936 "O peanmmzaruu penreHus kouterun Munoopazosanus Poccuu ot 10.02.2004 N 2/2 "O6
OCHOBHBIX HAIPaBIICHUSX COBEPILICHCTBOBAHMUS JIEATEIHLHOCTH OUOIMOTEK YUPEKICHHH 00111ero
obpazoBanust Poccuiickoit @eaepannn". [lonoxenue sBIsIeTCss OCHOBOM /JIs CO3/IaHUS
MOJIO’KEHHUS 0 OMOIMOTEKEe KOHKPETHOTO 00111€00pa30BaTEIbHOTO YUPEKACHHS U
pactpocTpaHsieTcsi Ha OMOIMOTEKH CIICIYIOMNX 001e00pa30BaTeIIbHBIX YUPEIKICHUH:
HavajbHas o01eoOpazoBaTenbHasl KO, OCHOBHAsS 00I1e00pa3oBaTeibHasl IKOJa, CPEIHSS
obmieoOpa3oBarenbHas IMIKOJa, CPEIHSST 001eo0pa3oBaTeNbHas MKoJa ¢ YriyOJIeHHBIM
M3YYEHHUEM OTJICIbHBIX NMPEAMETOB, TMMHA3HUS, JIUIICH, IIIKOJIA-Ca/l, IKOJIa-UHTEPHAT, BEUEPHSS
(cMeHHas1), KaJieTcKasl, crienuanbHas (KOppEKLUOHHAs ).
2. bubnnoreka sBNsETCS CTPYKTYPHBIM MOIpa3iesieHneM o0I1e00pa3oBaTeIbHOr0 YUpeKIAeHHS,
YYacCTBYIOIIMM B Y4€OHO-BOCIIUTATENILHOM MPOIIEcCe B LENIX 00ecreueHus IpaBa Y4aCTHUKOB
00pa3oBaTeNbHOrO Mpoliecca Ha OecIIaTHOE NOIb30BaHUEe OUOINOTEYHO-UH()OPMAITMOHHBIMU
pecypcami.
3. JlesTenpHOCTh OMOIMOTEKN 00111€00pa30BaTENILHOTO YUpEXAeHus (Janee - 6udnmoTexa)
OTpaXkaeTcsi B ycTaBe 00111e00pa3oBaTeIbHOTO yupekaeHus. O0ecrneuyeHHOCTh OMOINOTeKH
y4eOHBIMH, METOAUYECKHMHU U CIIPABOYHBIMH JOKYMEHTAMHU YUUTBHIBAETCS MPH JULIEH3UPOBAHUU
0011e00pa30BaTEIBLHOTO YUPEKICHUS.
4. Ilenu 6ubnmoteku 00111€00pa30BaATENBHOTO YUPEKACHUS COOTHOCITCS C LETSIMU
00111€00pa30BaTENIHLHOTO YUPEKIEHU: PopMUpoBaHUE 00IIEH KYIbTYpPhI IUYHOCTH
00yy4aroImuxcst Ha OCHOBE YCBOEGHHUs 0053aTEIbHOTO MUHUMYMa COJIepyKaHHsI
0011e00pa30BaTeIbHBIX MPOTPaMM, UX aJlalTalus K )KM3HU B 00IIECTBE, CO3/4aHUE OCHOBBI JIJIS
OCO3HAHHOT'O BBIOOPA U MOCIIEAYIOIIET0 OCBOCHUS MPO(PECCHOHATIBHBIX 00pa30BaTEIbHBIX
poTpaMM, BOCITUTAHNE TPAKIAHCTBEHHOCTH, TPYIOIIO0HS, YBOKSHHS K ITpaBaM M cBOOO1aM
4eJI0BeKa, JIIOBU K OKpy»Karollel npupoae, Poaune, cembe, hopMupoBaHue 310poBOro odopasza
KHU3HU.
5. bubnmnoreka pyKOBOJCTBYETCS B CBOEH IeATETbHOCTH (peiepalbHbIMU 3aKOHAMH, YKa3aMH U
pacnopstxeHusimu IIpesnnenta Poccuiickoit @enepannu, MOCTAHOBICHUSMH U PACTIOPSKEHUSIMHA
[TpaBuTenscTBa Poccuiickoit deaepanny U UCIIOTHUTEIBHBIX OPraHoB cyObekTOB Poccuiickoit
®denepalinu, pelieHusIMIA COOTBETCTBYIOIIETO OpraHa yrpaBlieHus: 00pa3oBaHHEM, YCTaBOM
00111€00pa30BaTEILHOTO YUPEKACHNUS, MOJ0KEHUEM O OMOINOTEKE, YTBEPKICHHBIM
JTUPEKTOPOM 00III€00Pa30BATEIHPHOTO YUPEIKICHHUS.
6. JlesTensHOCTh OMOIMOTEKN OCHOBBIBACTCS Ha MPUHILIMIIAX AEMOKPATUH, T'yMaHU3Ma,
00LIeTI0CTYITHOCTH, TPUOPUTETA OOIIEUETOBEYECKUX IEHHOCTE!, TPak1aHCTBEHHOCTH,
CBOOOJTHOTO PAa3BUTHS JIUYHOCTH.



7. IlopsnoK MOIB30BAaHUS UICTOYHHKAMU HHPOPMAITUH, IePEUYeHb OCHOBHBIX YCIYT U YCIOBHS HX
MIPEIOCTABIICHUS OMPEACIIIOTCS TOJIOKEHUEM 0 OMOIMOTEeKe 00IIe00pa30BaTeILHOTO
YUPEXKICHUS U MPABUTIAMH ITOJIH30BaHMS OMOIMOTEKOW, YTBEPKICHHBIMHA PYKOBOIUTEIIEM
00111e00pa30BaTEIILHOTO YUPEIKICHUS.

8. O6meoOpa3zoBaTeIbHOE YUPEKICHNE HECET OTBETCTBEHHOCTH 3a IOCTYITHOCTh U KaU4€CTBO
OMOIMOTEYHO-UH(POPMAITMOHHOTO 00CTYKUBAHUS OMOINOTEKH.

9. Opranu3zanus 00CITyXKHUBaHHUS yYaCTHUKOB 00pa30BaTEIbHOIO MPOIIEcca MPOU3BOANUTCS B
COOTBETCTBUH C IPABUIIAMU TEXHUKH 0€30IIaCHOCTH M MIPOTHBOIIOXKAPHBIMHU, CAHUTAPHO-
TUTUCHUYECKUMU TPEOOBAHUSIMH.

I1. OcHoBHBIE 321a4U

10. OcHOBHBIMHM 3amauaMy OUOJIMOTEKH SIBJISFOTCS:

a) obecrieueHne y9acTHUKaM 00pa30BaTEIbHOTO TpoIiecca - 00 yJaroIUMCsl, TIeIarOrMIeCKUM
pabOTHHUKAM, POJIUTEISIM (MHBIM 3aKOHHBIM MPEICTABUTEISIM) 00yJaronuxcs (naiee -
MOJIL30BATENSIM) - IOCTYIA K MH(OPMAIIUU, 3HAHUAM, HJIESM, KyJIbTYPHBIM IEHHOCTSIM
MOCPEACTBOM UCIOIb30BaHUS OMOIMOTEYHO-MH(POPMAIIMOHHBIX PECYPCOB
00111€00pa30BaTEIBHOTO YUPEKACHUS Ha PA3IMYHBIX HOCUTEISAX: OyMaKHOM (KHIKHBIN (oHI,
dboH nepuoANYECKUX U3AaHU); MarHUTHOM ((hoHA aynuo- U Buaeokaccer); upposom (CD-
JIUCKH); KOMMYHUKATHBHOM (KOMITBIOTEPHBIE CETH) U MHBIX HOCUTEISX;

0) BocUTaHKE KYJIbTYPHOTO U TPAXKIAHCKOTO CAMOCO3HAHUS, IIOMOIIb B COIMANTU3allUN
00y4aromerocsi, pa3BUTHH €ro TBOPYECKOTO OTEHIINANIA;

B) GopMUpPOBaHKE HABBIKOB HE3aBUCUMOI'0 OMOIMOTEYHOTO MOJIb30BaTeNs: 00yUYeHHUE MMOUCKY,
0TOOpY M KpUTUUYECKOU OIIEHKE UH(OpMaIIUK;

') COBEpPIIECHCTBOBAHKE MTPEIOCTABIAEMbIX OMOIMOTEKON yCIyT HAa OCHOBE BHEJIPEHHS HOBBIX
WH(OPMAITMOHHBIX TEXHOJIOTHH U KOMITBIOTEPHU3AIUU ONOIMOTEUHO-MH(POPMAITHOHHBIX
npoiieccoB, hopmupoBaHue KOMMOOPTHOM OMOITHMOTEYHOM CPEIbI.

ITI. OcHOBHBIC PYyHKIHH

11. [y peanu3annuy OCHOBHBIX 3ajiad OnOImoTeKa:

a) popmupyet houa OubIMOTEUHO-UH(POPMALIMOHHBIX PECYPCOB 00111€00pa30BaTEIHHOTO
YUPEIKACHUS:

- KOMIUIEKTYET YHUBEpCaIbHbIM (HOH]T ydeOHBIMH, Xy0KECTBEHHBIMHU, HAYYHBIMH,
CTIPaBOYHBIMH, MTEAATOTHYECKUMH U HAYYHO-TIONYJISIPHBIMA JTJOKYMEHTaMH Ha TPAJUIIUOHHBIX U
HETPaJIULMOHHBIX HOCUTENAX UH(popMaIuuy;

- monoJHsAeT GoHJ MHPOPMAIIMOHHBIMU pecypcamu cetu MHTepHeT, 0a3aMu u 6aHKaMH JaHHBIX
JIPYIUX YYPEKICHUN U OpraHu3anui;

- aKKyMyJIupyeT (GOHI TOKYMEHTOB, CO3aBa€MbIX B 00IIIe00pa30BaTEILHOM YUPEKICHUH
(myOnuxanmii 1 paboT neaaroros 0011e00pa30BaTENbHOTO YUPESKICHUS, JIYUIIMX HAYUHBIX
pabot u pedepaToB 0OYUAOIIUXCS | JIP.);

- OCYILIECTBJISIET pa3MeIlleHUEe, OPIraHNU3aLHUI0 K COXPAHHOCTh TIOKYMEHTOB;

0) co3znaet HHPOPMAITMOHHYIO TPOIYKITHIO:

- OCYILECTBIISIET AaHATUTUKO-CUHTETUYECKYIO IIepepaboTKy HH(pOpMALUH;

- OpraHu3yeT U BEJET CIPaBOYHO-O0MOIMorpapuueckuii anmnapar: Karajaoru (aapaBUTHBIH,
CHCTEMaTHUYECKHil), KAPTOTEKH (CUCTEMAaTUYECKYIO KapTOTEKY CTaTel, TeMaTu4ecKue
KapTOTEKH ), SJIEKTPOHHBIN KaTaor, 6a3bl JAHHBIX MO MPOQHITI0 00111e00pa30BaTEIHLHOTO
YUPEKACHUS;

- pa3pabaThIBaeT peKOMeHAaTeNIbHbIe OnbIMorpaduaeckue mocodus (Cucku, 0030pHl,
yKa3aTeiau U T.11.);

- obecrieunBaeT WHGOPMHUPOBAHKE TIOIH30BaTENEH 00 HH()OPMAITMOHHOHN MPOTYKIIAH;

B) ocymecTBiseT nuddepeHmpoBanHoe OMOINOTEYHO-UH(DOPMALIMOHHOE OOCTY)KHBaHHE
0o0ydJaronuxcs:

- IPeOCTaBIIsAeT MH(OPMAIIMOHHBIE PECYPCHI HAa PA3IMYHBIX HOCUTEISX HA OCHOBE MU3YUYEHHUS UX
MHTEPECOB U UH(POPMAIIMOHHBIX MOTPEOHOCTEH;



- CO3/IaeT YCIOBUS JJIs Peallu3allii CaMOCTOSTEIbHOCTH B 00Y4YEeHUH, TIO3HABATEILHOM,
TBOPYECKOI 1€ATETHHOCTH C ONOPOI Ha KOMMYHUKAIINIO; CIIOCOOCTBYET Pa3BUTHIO HABBIKOB
camooOyueH#us (y4acTue B CETEBBIX OJIMMITNA/IAX, TEIEKOMMYHHKAIIMOHHBIX TPOEKTaX B
CUCTEME TUCTAHIIMOHHOTO O0Y4YEeHHUS);

- opranuzyet oOy4eHHe HaBbIKaM HE3aBUCHMOTO OMOJIMOTEYHOTO MOIB30BATENSI U IOTPEOUTETS
uH(pOpMalH, COACHCTBYET MHTETpallii KOMILJIEKCa 3HAaHUHM, YMEHHI U HaBBIKOB pabOTHI €
KHUTOH 1 HHpOpMaLueii;

- OKa3bIBaeT MH(POPMAIIMOHHYIO MOJACPKKY B PEHICHUH 33]1a4, BOZHUKAIOIINUX B MPOIEcCce UX
yueOHOIi, caM000pa30BaTEIHbHON U IOCYTOBOM JIE€ATEIHHOCTH;

- OpraHu3yeT MacCOBbIE MEPOIPUSITHSI, OPUEHTUPOBAHHBIEC HA Pa3BUTHE OOIEH U YUTATEIbCKOU
KYJIBTYPBI JINYHOCTH, COJACHCTBYET Pa3BUTHIO KPUTHUECKOTO MBIITUICHUS;

- COJICUCTBYET WICHAM MeAarornyeckoro KOJUIEKTUBA U aIMUHUCTPALIUU YUPEKICHUS B
OpraHu3aiy 00pa3zoBaTEIbLHOTO MPOIecca H JOCYra 00yJaromuxcs

- PYKOBOJHT BOCIUTATENbHOI pab0oTOM ¢ KHUTOM B IpyMIax MpOAJIEHHOTO JTHS, B Kilaccax
KOMIICHCUPYIOIIET0 00YYCeHMsI, B KOPPEKIIMOHHBIX Kaccax (MPU UX HATUYUH);

r) ocymecTBisieT nuddepeHmpoBaHHOe OMOIMOTeYHO-HH(GOPMAIITMOHHOE 00CTy)KUBaHUE
NeIarOrMYecKuX pabOTHUKOB:

- BBISIBJISIET UH(OPMAIIMOHHBIE TOTPEOHOCTH U YAOBIETBOPSET 3aMPOCHI, CBA3AHHBIE C
00y4eHHeM, BOCHUTAHUEM U 3[J0POBbEM JICTEIH;

- BBISIBJISICT MH(OPMAIIMOHHBIE TOTPEOHOCTH U YAOBIETBOPSET 3alPOCHI B 00J1aCTH
MeAarornIeCKUX NHHOBAIMI W HOBBIX TEXHOJIOTHIA;

- COZIeHCTBYET NMPodecCHOHANBHON KOMIIETEHIIUH, TIOBHIIICHUIO KBATH(HUKAIIIH, IPOBEICHUIO
aTTeCTAllHH;

- co37aeT OaHK meaarornyeckoil HGOpPMaluy Kak OCHOBBI €IMHON HH(POPMAIIMOHHOM CITyKOBI
00111€00pa30BaTEIBHOTO YUPEKACHHUS, OCYIIECTBISET HAKOIUICHHE, CHCTEMATH3aIINI0
uH(pOpMalIMK TI0 IpeIMeTaM, pa3esiaM U TeMaM;

- OpraHu3yeT AOCTYN K OaHKy MMeAarorunueckoi nHPopMaruy Ha JFOBIX HOCUTEISNX; TPOCMOT]
AIEKTPOHHBIX BEPCUH MEIarorn4eCcKuX U3aHuil;

- OCYILECTBIISICT TeKyIIee NHPOPMHUPOBaHUE (THU HHPOPMALIUN, 0030PBI HOBBIX MOCTYIUICHUH U
nyOnukamuii), nHHOpPMUPOBaHHE PYKOBOJACTBA 00111€00pa30BaTEIbHOTO YUPEKACHUS 110
BOTIPOCAM YIpaBJIeHUs 00pa30BaTebHBIM IPOIIECCOM;

- IO/I/IEPKUBAET ACSITENLHOCTD MEJarornuyeckux paboTHUKOB B 001aCTH CO3AaHUS
WH(OPMAIMOHHBIX MMPOTYKTOB

- CIIOCOOCTBYET MPOBEJCHUIO 3aHATHH MO (POPMUPOBAHUIO HH(POPMAIIMOHHON KYJIBTYPHI;
sIBIIsieTCs 0a30H /ISl MPOBEJCHNS PAKTUYECKHUX 3aHIATUH 110 paboTe ¢ MHPOPMAITMOHHBIMA
pecypcamu;

1) ocymiecTBisieT nuddepeHImpoBaHHOE OMOIHOTeYHO-HH(POPMAIIMOHHOE 00CTyKUBaHUE
poauTenel (MHBIX 3aKOHHBIX MPEICTABUTENEH) 00yYatOITUXCS:

- YIIOBIIETBOPSIET 3alIPOCHI MOJIb30BaTeNe 1 HHPOPMUPYET O HOBBIX MOCTYIICHHUSIX B
610IMOTEKY;

- KOHCYJIBTUPYET 0 BOIPOCAM OpPTaHU3aIH CEMEHHOTO YTSHHUSI, 3HAKOMUT ¢ WH(pOpMAaIHei 1mo
BOCTIUTAHUIO JIETEH;

- KOHCYJIbTUPYET 10 BONpocaM Y4eOHbIX N3JaHUH JUIsl 00yUarommXcsl.

IV. Opranusanus gesiTe IbHOCTH OUOJIHOTEKHU

12. Hannune yKOMIUIEKTOBaHHOM OMOIMOTEKH B 00111e00pa30BaTeIbHOM YUPEKICHUN
00513aTeIbHO, B TOM YHCJIE B MaJIOKOMIUIEKTHOM YUPEXKICHUH U YIPEKICHUH, PACTIONOKEHHOM
B CEJIbCKOM MeCTHOCTU. YacTu4Has HeHTpanu3aus OnbInoTeuH0-0n0IrorpapuuecKux
MIPOIIECCOB B MEXKIITKOJIBHBIX OMOIMOTEYHBIX O0BEAMHEHUSIX TPOBOTUTCS IO TTPHUKA3y OPraHOB
yIpaBJIeHUs] 00pa30BaHUEM.

13. CtpykTypa 6MOIMOTEKH, TOMUMO TPAJULMOHHBIX OT/EN0B (A00OHEMEHT, YUTAJILHBIH 3a1),
MOYKET BKJIIOYATh OTJIEJbl yUeOHUKOB, HH(OpMaAIIMOHHO-01Omuorpaduyeckoit paboTsl, GoHI U
CTeIHATH3UPOBAHHBIN 3a11 paOOTHI ¢ MYJIBTUMEAHNHHBIMA U CETEBBIMU JIOKyMEHTAMH,
BUJICOCTY/INIO, MUHU-U3JATEIbCKII KOMIUIEKC, MHOKUTEIbHYIO TEXHUKY U JIP.



14. bubnuoreyHo-MHPOPMALIMOHHOE 00CITY)KUBaHHE OCYILIECTBIISICTCS HA OCHOBE OMOIMOTEUHO-
MH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBHHM € Y4EOHBIM M BOCIIMTATEIIbHBIM IUIAHAMU
0011e00pa30BaTEIHLHOTO YUPEKICHUS, TIPOTPAMMaMH, IPOCKTAMH U TUTAHOM PaOOTHI
OMOTUOTEKH.

15. bubnuoTteka BripaBe MPeaOCTaBIATh IUIATHBIE OMOINOTEUHO-UH(OPMAIIMOHHBIE YCITYTH,
HepevyeHb KOTOPBIX OIIPEeIIeTCsl yCTaBOM 0011e00pa30BaTeIbHOIO YUPEXKICHHS.

16. CnioHCOpCKasi MOMOIIIb, TOTy4eHHasi OMOIMOTEKOM B BHJIE IIEJIEBBIX CPEJICTB Ha
KOMILIEKTOBaHUE (POH/A U 3aKyNIKY 000pYZOBaHUs, HE BJI€YET 32 COOON CHUKEHHs HOpMATHBOB
U (1n) aOCOMIOTHBIX Pa3MepoB GUHAHCUPOBAHUS U3 OFOKETa 00IIe00pa30BaTEIILHOTO
yupexaeHus. JleHexkHble cpeicTBa 3a CIaHHY0 OMOIMOTEKON MaKyIaTypy pacXoqyrTcs Ha
yIy4IIeHNE MaTEPUATBbHO-TEXHUYECKON 0a3bl OMOIMOTEKH, MOAMUCKY TPOPECCHOHATBHBIX
U3JJaHUH, KOMIUIEKTOBaHHE (POHa TOKYMEHTOB.

17. B nensix obecnieueHust MOJIEpHUA3ALNN OMOITUOTEKN B YCIOBHUAX HHPOPMATH3AIUH
0o0pa3oBaHus U B IIpeJiesiaX CPeACTB, BBIICIAEMBIX YUpeIUuTeIsIMH, 0011e00pa3oBaTeIbHOE
yupexaeHue obecreunBaeT OnbInOTeKy:

- FApaHTUPOBAHHBIM (PMHAHCUPOBAHUEM KOMILJICKTOBAHUS OMOIMOTEYHO-UH(DOPMALIIOHHBIX
pPECYpCOB (B CMETE yUPEKACHUS BBIBOAUTCS OTACIHHO);

- HEOOXOAUMBIMHU CITY>K€OHBIMH U IIPOU3BOJICTBEHHBIMU IIOMEIEHUSIMHU B COOTBETCTBUU CO
CTPYKTYpPO# OMOIMOTEKH 1 HOPMATHBAMH 110 TEXHHUKE 0€301MaCHOCTH SKCIUTyaTallul
KOMITbIOTEPOB (OTCYTCTBHE BBICOKOW BIa’KHOCTH, 3albIIEHHOCTH ITOMELIEHUs, KOPPO3UOHHO-
AKTUBHBIX NIPUMECEH MM AJIEKTPOIPOBOISAIICH IIBUIH) i B COOTBETCTBUU C MOJIOKEHUSIMA
CanlluH;

- COBPEMEHHOM 3JIEKTPOHHO-BBIUYUCIUTENILHON, TEICKOMMYHUKAIMOHHOW U KOTIUPOBAIBHO-
MHOXHTEIbHON TEXHUKON U HEOOXOAMMBIMU MPOrPaMMHBIMU NPOJYKTAMHU;

- PEMOHTOM U CEPBUCHBIM O0CITy)KUBAaHHEM TEXHUKU M 000pyI10BaHUsI OMOINOTEKH;

- 6M0IMOTEYHON TEXHUKON U KaHLIEISIPCKUMU NIPUHAJUICKHOCTSIMH.

18. O6meo6pazoBaTeIbHOE YUPEKICHUE CO3ACT YCIOBUS ISl COXPAHHOCTH aIllapaTyphl,
000py/I0BaHUs U UMYLIECTBA OUOIUOTEKH.

19. OTBETCTBEHHOCTH 32 CHCTEMATUYHOCTh U Ka4eCTBO KOMIUIEKTOBAHUSI OCHOBHOTO (pOH/IA
61O0IMOTEKH, KOMIIJIEKTOBaHUE y4eOHOT0o (POHAA B COOTBETCTBUHU € (eiepaIbHBIMU IIEPEUHIMU
y4eOHHUKOB ¥ YU€OHO-METOINYECKHUX H3/IaHuU, CO3/TaHue HEOOXOANMBIX YCIOBUH IS
JeSITeIbHOCTH OMOIMOTEKN HECET PYKOBOIUTENb 0011€00pa30BaTEIbHOIO YUPEXKICHH B
COOTBETCTBUH C YCTABOM YUPEKICHUSI.

20. Pexxum pa®oTbl OMOIMOTEKH OnpeenseTcs 3aBeyonmmM ondaoTekon (OudbmuorexkapeM) B
COOTBETCTBUH C IPAaBUIIAMU BHYTPEHHETO pacropsIka 001meo0pa3oBaTeIbHOTO YUPeKICHUS.
[Tpu onpenenenuu pexxuma padboTsl OMOINOTEKH NPEAYCMaTPUBAETCS BbIJICIICHHE:

- IByX 4acoB paboyero BpeMEeHH €KE€HEBHO Ha BBIMOJIHEHUE BHYTpU OMOIMOTEUHON paboThI;
- OJIHOTO pa3a B MECSIII - CAHUTAPHOTO JHs, B KOTOPBI 00CTy>)KHBaHUE 110JIb30BaTeNei He
IPOM3BOTUTCS

- HE MEHee OIHOTO pa3a B MECAL] - METOJMUECKOTO JTHS.

21. B nensix obecrieueHrs palimoOHAIBLHOTO UCTIOIB30BaHus HH()OPMAIITMOHHBIX PECYPCOB B
paboTe ¢ 1eTbMHU U FOHOIIECTBOM OMOIHMOTEKa 00111e00pa30BaTENbHOTO YUPEKICHUS
B3aUMOJICUCTBYET ¢ Ombimorekamu MunucTepcTBa KynbTypsl Poccuiickoit denepanuu.

V. Yupasiaenue. lItarsi

22. YupapneHue 6MOIMOTEKOM OCYIIECTBISIETCS B COOTBETCTBHH € 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepanmu, cyobexkToB Poccuiickoii denepamnuul 1 yCTaBOM
00111600pa30BaTEILHOTO YUPEKACHUS.

23. O011ee pyKOBOJCTBO JIE€ATENBHOCTHI0 OMOIMOTEKH OCYLIECTBIISIET PYKOBOAUTEIH
00111€00pa30BaTEILHOTO YUPEKACHUS.

24. PykoBOACTBO OMOIMOTEKON OCYIIECTBISET 3aBeAyIoLuii OubnroTekoil (6udbauorexkaps),
KOTOPBII HECET OTBETCTBEHHOCTD B IIpe/iesiaX CBOEH KOMIIETECHIIUHU Tepel 00IIeCTBOM U
PYKOBOJMTENIEM 00111€00pa30BaTEIHFHOTO YUPEKACHUS, 00yJAIOMIUMHUCS, UX POTUTEISIMHU
(MHBIMU 3aKOHHBIMH MTPECTABUTENSMHI) 32 OPTraHU3ALUIO U PE3yIbTaThl JeSTEIbHOCTH



OMOIMOTEKH B COOTBETCTBUU C (DYHKIIMOHAILHBIMU 00513aHHOCTSIMH, IPEAYCMOTPEHHBIMHU
KBaJIM()UKAIIMOHHBIMU TPEOOBAHUSIMH, TPYIOBBIM JOTOBOPOM U YCTaBOM
0011e00pa30BaTEIBLHOTO YUPEXKICHUS.

25. 3aBeayromuii Oubanorekoi (OMOIMOTEeKaph) HA3HAYACTCS PYKOBOJAUTEIICM
00111€00pa30BaTEIBHOTO YUPEKACHUS, MOXKET SIBIATHCS YWICHOM IE€JarornaecKoro KOJUIEKTHBA U
BXOJIUTh B COCTaB MEIarorn4eckoro CoOBeTa 0011e00pa3oBaTeIbHOTO YUPEKACHHUSL.

26. MeToanuecKkoe COIPOBOKACHUE IEATEIILHOCTH ONOIMOTEKN 00eCTIeYMBACT CIICIUAIUCT
(MeToaucT) o yueOHbIM (DOHIaM U IIKOJIBHBIM OMOJIMOTEKaM OpraHa yIpaBieHUs
00pa3oBaHUEM, YUPEKIECHUS CUCTEMBI IEPETIOATOTOBKH U MOBBIIICHUS KBATU(UKAIIH,
PErHOHAIILHOTO HH(POPMAIIMOHHOTO IIEHTpA.

27. 3aBenyromuii 0ndIMoTekoi (0nbIMoTeKaph) pa3padaThiBaeT U MPEACTABISCT PYKOBOIUTEITIO
0011e00pa30BaTEILHOTO YUPEXKICHUS HA YTBEPKICHUE CIEAYIOIIUE TOKYMEHTHI:

a) MOJIOXKEHHE 0 OUOIMOTEKe, MpaBUIIa MOJIH30BaHMS OMOIMOTEKOI;

0) CTPYKTYpY M IITaTHOE pacnucaHue OMOINOTEKH, KOTOPBIC pa3pabaThIBAIOTCS HA OCHOBE
00BeMOB paboT, OMPEICTICHHBIX IMOJOKEHIEM 0 KOHKPETHOH OMOIMoTeKe
0011e00pa30BaTEIBLHOTO YUPEXKICHUS C UCIIOIb30BAaHHEM

B) MOJIOKEHUE O IUIATHBIX YCIyTrax OMOINOTEKH;

T') IJIAHOBO-OTYETHYIO JOKYMEHTAIIHIO;

1) TEXHOJIOTUYECKYIO JOKYMEHTAIUIO.

28. IlopsaoK KOMITJIEKTOBaHHUS 1ITaTa OMOINOTEKH 00111€00pa30BaTENbHOTO YUPEIKICHHS
PETIaMEHTHPYETCS €T0 YCTaBOM.

29. B nenax obecneuenus AuddepeHInpoBaHHON paboThl OMOIMOTEKN MOTYT BBOAUTHCS
JOJDKHOCTH: 3aBEAYIOIINI OTAETIOM (CEKTOPOM), TIIaBHBIM OMOIMOTEKaph, TITaBHBINA
oubmmorpad, oubnuorpad, MeIHACTICITHAIHCT.

30. Ha paboty B OMOIMOTEKY IPUHUMAOTCS JIUIIA, UMEIONITNE HEOOXOTUMYIO
npohecCHOHANBHYIO MOATOTOBKY, COOTBETCTBYIOIIYIO TPEOOBAaHUSIM KBATH(PUKAITMOHHON
XapaKTEPUCTHKH IO TOIDKHOCTHU U MOJTyYEHHOH CIIEUATbHOCTH, MTOTBEPKICHHYIO
JIOKyMeHTaMu 00 00pa30oBaHUU U (MIK) KBATH(PUKAIIUH.

31. PaGoTHMKYM OMOIMOTEK MOTYT OCYIIECTBIIAThH IE€AArOTUYECKYIO e TeIbHOCTh. COBMEIIEHUE
O0nOIMoTeYHO-UH(GOPMATMOHHON U MEearOrMuecKoil 1eATeIbHOCTH OCYILIECTBISIETCS
pabOTHUKOM OUOIMOTEKH TOJIBKO Ha JOOPOBOIBHON OCHOBE.

32. TpynoBble OTHOLIEHUs] PAOOTHUKOB OMOIMOTEKH U 00111€00pa30BaATENBHOTO YUPEKACHUS
PETYIUPYIOTCS TPYAOBBIM JOTOBOPOM, YCIOBHUSI KOTOPOTO HE JIOJKHBI IIPOTUBOPEUUTH
3aKOHoJareNbCeTBY Poccuiickon denepauuu o Tpye.

VI. IIpaBa n o0si3anHOCTH OMOJINOTEKH

33. PaGoTHUKM OMOJIMOTEK UMEIOT TIPABO:

a) CaMOCTOSTEJILHO BBIOUPATh (POPMBI, CPEICTBA U METOBI ONOINOTEYHO-MH(DOPMAIIIOHHOTO
00CITy>)KUBaHUs 00pa30BaTEIHHOTO M BOCIIUTATEIFHOTO TPOIIECCOB B COOTBETCTBUH C IENISIMHU H
3aJauaMy, yKa3aHHBIMH B yCTaBe 00111€00pa30BaTEIbHOTO YUPEXKACHUS U MOJI0KEHUH O
6ubanoreke 0011e00pa30BATENBLHOTO YUPEKICHNUS;

0) IpPOBOJUTH B YCTAaHOBJICHHOM IOPsKe (aKylIbTaTUBHBIC 3aHATUS, YPOKU U KPYKKU
6nbanoreyHo-61OIMOorpaduuecKrux 3HaHUN U NH(POPMALIMOHHON KYJIbTYPBI;

B) ONpEAEATh UCTOYHUKH KOMIUIEKTOBaHUS HH(POPMALIMOHHBIX PECYPCOB;

T') U3bIMATh ¥ PEATN30BBIBATH IOKYMEHTHI U3 (POH/IOB B COOTBETCTBHH C HHCTPYKITUEH IO YUETY
oubnuoreynoro hoHxaa;

1) OTIPEIENISITHh B COOTBETCTBHUH C MPABHIAMH TOJIH30BaHMS OMOIHOTEKOM
0011100pa30BaTEILHOTO YUPEKACHUS, YTBEPKICHHBIMU PYKOBOIUTENIEM
00111€00pa30BaTEIEHOTO YUPEIKACHHUS, H TTO0 COTIIACOBAHUIO C POJTUTEIILCKAM KOMUTETOM FITH
MOTEYUTEIBCKUM COBETOM BUJIBI M Pa3Mepbl KOMIIEHCAIMHU ylepOa, HaHECEHHOT O
MOJIE30BaTEIIMU ONOJIMOTEKE;

€) BHOCUTH TPEATIOKEHHS PYKOBOIUTEIIO 00111€00pa30BaTeNbHOIO YUPEXKICHUS 110
COBEPILIEHCTBOBAHUIO OIUIATHI TPY/A, B TOM YHCJIEe HaA0aBOK, IOTJIAT U IIPEMHUPOBAHUS
pabOTHUKOB OMOIMOTEKH 32 IOTIOHUTENbHYIO PaboTy, HE BXOJAIIYIO B KPYT OCHOBHBIX



00s13aHHOCTE paOOTHUKOB OMOIMOTEKH; 110 KOMIIEHCALIMOHHBIM MEPOTIPUSATHSM, CBSI3aHHBIM C
BpPEIHBIMH YCIOBHUSMU Tpy/a (OuOIMOTEUHAs MBLIh, MPEBBIIIEHNE HOPMAaTHBA pabOThI HA
KOMIIBIOTEPE);

’K) y4acTBOBaTh B yIpaBJiIeHUH 00111e00pa30BaTeIbHBIM YUPEXKICHUEM B TIOPSIKE,
OTIpeNIeNIsIEMOM YCTaBOM 3TOTO YUPEKICHUS;

3) IMETh €KETOJIHBIN OTITYCK 28 KaJeHAApHBIX THEeH U JOTOJHUTEIBHBIA OIIaYUBACMBIA OTITYCK
B COOTBETCTBHH C KOJUIEKTHBHBIM JJOTOBOPOM MEX]ly paOOTHUKAaMHU M PYKOBOJICTBOM
0011e00pa30BaTEIBLHOTO YUPEKICHUS WIH UHBIMH JIOKAJIbHBIMU HOPMATHBHBIMU aKTaMHU;

1) OBITH NPEICTABICHHBIMU K PA3IMYHBIM (DOpMaM MOOIIPEHHUS, HATPaJAaM U 3HAKaM OTJINYHS,
MPElyCMOTPEHHBIM /7151 paOOTHUKOB 00pa30BaHUs U KYJIbTYPBI;

K) y4acTBOBaTh B COOTBETCTBHMHU C 3aKOHOaTeNbCTBOM Poccuiickoil @enepanuu B padore
OMOIMOTEYHBIX aCCOIMAIINI UITH COIO30B.

34. PaGoTHHUKY OUOIHOTEK O0S3aHbIL:

a) obecreyuTh NOJIb30BATENIIM BOZMOKHOCTH pabOThI ¢ MH()OPMALIMOHHBIMU pPeCypcaMu
OUOIHOTEKH;

0) nHGOPMHUPOBATH MOJIB30BATENICH O BUIAX MPEIOCTABISAEMbIX OMOIMOTEKOM YCIIYT;

B) 00ECTICUNTh HAYYHYIO OpPraHu3alnio (POHIOB U KaTajIoros;

r) hopmupoBaTh POH/IBI B COOTBETCTBUU C YTBEPKIECHHBIMU (heJiepaabHbIMU EPEUHIMU
y4eOHBIX HU3JJaHuH, 00pa30BaTEILHBIMHU IPOrPaMMaMH 00IIe00Pa30BATEIBLHOTO YUPEKIACHHUS,
UMHTEpecaMu, MOTPEOHOCTSIMH U 3alIPOCaMU BCEX KaTerOpuid MOJIb30BaTENeiH;

1) COBEPIICHCTBOBATh HH(POPMAIIMOHHO-0MOIHOTpaduieckoe U ONOIMOTEYHOE 00CITyKUBAHNE
MOJIb30BaTENei;

) obecrieynBaTh COXPAHHOCTH MCIIOJIb30BAaHMSI HOCUTENEH HH(DOPMAIIH, X CHCTEMAaTH3aIIUIO,
pa3MelIeHne U XpaHeHHe;

) obecreunBaTh peXUM padOThl B COOTBETCTBUHU C MOTPEOHOCTSIMU I10JIb30BaTENEH U paboTon
0011e00pa30BaTEIBLHOTO YUPEKICHUS;

3) OTYMTHIBATHCS B YCTAHOBJICHHOM IMOPSAKE MEpe]] PyKOBOAUTEIEM 00111e00pa30BaTeIbHOTO
YUPEXKICHUS;

1) MOBBIIIATH KBATU(UKAIIHIO.

VII. IIpaBa u 00s13aHHOCTH NOJIb30BaTe/Ieil OM0JINOTEKH

35. Ionp3oBareny GUOIMOTEKH UMEIOT MPABO:

a) MOJTy4aTh MOJTHYI0 HHPOPMAIINIO O cOcTaBe OnbmroTeyHoro ¢hoHaa, HHPOPMaIMOHHBIX
pecypcax U MpeAoCcTaBsieMbIX OMOIMOTEKOH yciyTax;

0) 1MoJIb30BaThCA CIIPABOYHO-OMOIMOrpapUecKUM anmnaparomM OnOINOTEKN;

B) MOJIy4aTh KOHCYJIbTALlMOHHYIO IOMOIIb B TOUCKE M BBIOOPE UCTOUHUKOB MH(OpMaIuy;
T') IOJy9YaTh BO BPEMEHHOE MOJIb30BaHNE Ha a0OHEMEHTE M B YUTAIBHOM 3aJie ITeYaTHbIC
U3JJaHNs, ayAMOBU3YaJIbHbIE JOKYMEHTHI M JJPyrue HCTOYHUKU MH(OopMaIuuy;

1) TPO/JIEBATh CPOK MOJIH30BAHUS JOKYMEHTAMH;

€) moJiy4yaTh TeMaTudeckue, pakrorpadpuieckre, yrouHsoume u oubnuorpaduyeckue CpaBku
Ha OCHOBE (poH/1a OMOIHOTEKH;

) MOJTy4aTh KOHCYJIbTAI[HOHHYIO IOMOIIs B paboTe ¢ MH(opMaluei Ha HeTpaJUIIMOHHbBIX
HOCHUTEIISIX MTPH MOJIB30BAHUH JIEKTPOHHBIM U MHBIM 000pyIOBaHHEM;

3) y4acTBOBaTh B MEPONPUATHIX, IPOBOJAUMBIX OMOIUOTEKOI;

1) TTOJTb30BAThCS TUTATHBIMH YCITyTaMH, TIPEOCTABIIEMBIMU ONOIMOTEKOH, COTIIACHO yCTaBy
00111€00pa30BaTEILHOTO YUPEKACHUS U MOJIOKEHHUIO O TUIATHBIX YCIYTrax, YTBEP)KICHHOMY
PYKOBOJHTENIEM 00111€00pa30BaTEIHFHOTO YUPEIKICHHUS;

K) oOparathces JUIs pa3perieHnss KOHPIUKTHON CUTYyallud K PyKOBOJUTEIIO
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

36. ITonp3oBaTenu OUOAMOTEKH OOS3aHbI:

a) coOMroaTh IpaBuMIIa MOJIL30BAHUS OMOIMOTEKOM;

0) 6epe’KHO OTHOCUTBCS K MPOU3BEICHUM Me4aTH (He BBIPHIBATh, HE 3arn0aTh CTpaHMUII, He
JieNaTh B KHATaX MOAYEPKUBAHUMN, ITOMETOK), HHBIM IOKyMEHTAaM Ha Pa3IMYHBIX HOCUTEIISX,
000pyI0BaHUIO, HHBEHTApIO;



B) MOJICPKUBATh MOPSAIOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JOCTYIE OMOINOTEKH,
pAacIoNIOKEHMs KApTOYCK B KaTajlorax u KapToTeKax;

T') IOJIb30BAThCS IIECHHBIMU U CIIPABOYHBIMH JJOKYMEHTAMH TOJIBKO B IIOMEIICHUH OMOINOTEKH;
1) yOSUTHCS TIPH MOTyYEHUH JOKYMEHTOB B OTCYTCTBHH J1e(DEKTOB, a IPU OOHAPYKCHUU
nporH(GOPMUPOBATH 00 TOM paboTHHKA OMOIMOTEKH. OTBETCTBEHHOCTH 32 OOHAPYKEHHBIE
NeeKThl B CJTaBACMbIX JOKYMEHTaX HECET TOCIICTHHIA MOJIb30BaTElb;

€) PacIUCHIBATHCS B YUTATEIHCKOM (QOPMYIIApE 3a KaXKABIN MMOIy4YeHHBIH JOKYMEHT
(uckmouenue: odydaronuecs 1 - 4 KjaaccoB);

K) BO3BpaIaTh JOKYMEHTHI B OMOIHOTEKY B YCTAHOBJICHHBIE CPOKHU;

3) 3aMEHSATH JOKYMEHTHI OMOIMOTEKH B CIIydae MX YTPAThl WM TIOPYM UM PABHOIICHHBIMH JTHOO
KOMIICHCUPOBATh yIepO B pa3Mepe, YCTaHOBJICHHOM IPaBUIIAMU TOJIH30BaHUS OMOINOTEKOI;
1) TIOJTHOCTBIO PACCUMTATHCS C OMOIMOTEKOM MO NCTEYECHUHU CpOKa O0yUeHHUsI WM paboOThI B
0011e00pa30BaTEILHOM YUPEXKICHUU.

37. Iopsiiok 1moab30BaHusi OMOIUOTEKOM:

a) 3amKuCh 00YJArOIIMXCS 00IIE00Pa30BaATENHHOIO YUPESIKICHUS B OUOIHOTEKY MPOU3BOIUTCS T10
CIHCOYHOMY COCTaBY KJIacCa B MHIMBHIYaTbHOM TOPSIIKE, TIEIarOTHYeCKUX U UHBIX
PpabOTHUKOB 0011E00Pa30BaATENBHOIO YUPEKAECHUS, pOAUTENEH (MHBIX 3aKOHHBIX
npeJICTaBUTEIICH ) 00yUaIOIIUXCS - TI0 ACIOPTY;

0) nepeperucrpalus nojib3oBaresnell ONOIMOTEKN IPOUZBOJUTCS €KETOHO;

B) IOKyMEHTOM, ITO/ITBEPKAAIOIIUM IIPABO TOJIH30BAHUsSI OMOIMOTEKOH, SBISICTCS YUTATSILCKUN
opmymsp;

B) yUTaTENbCKH (hOpMYIIsip GUKCUPYET AATy BBIIAYH MOJIb30BATEIIO JOKYMEHTOB U3 (hoHIa
OMOIMOTEKH U MX BO3BPAIICHUS B ONOIHNOTEKY.

38. Iopsaok nonbp30BaHUsE A0OHEMEHTOM:

a) MOJIb30BATEIM UMEIOT MPABO MOJIYYUTh Ha JOM U3 MHOTOTOMHBIX M3JIaHHH He OoJiee TBYX
JIOKYMEHTOB OJITHOBPEMEHHO;

0) MaKCUMaJbHBIE CPOKH TOJIb30BAHMS TOKYMEHTAMH:

- yueOHUKHU, yuyeOHbIe MOcoOus - y4eOHBIH roJ;

- HAYYHO-TIONYJISIpHAs, TO3HABATEIbHAS, XY/I0)KECTBCHHAS JINTEpaTypa - 1 Mecsir;

- IEPUOINYECKUE U3IaHUs, U3/IaHUs TTOBBIIICHHOTO crpoca - 15 nHeid;

B) ITOJIB30BATENIM MOTYT MIPOJTUTH CPOK MOITB30BAHMUS JOKYMEHTAMH, €CITH Ha HUX OTCYTCTBYET
CIPOC CO CTOPOHBI APYTUX MOJIb30BaTEIEH.

39. Topsa10K MOTB30BAHUS YUTATBHBIM 3aJI0M:

a) IOKYMEHTbI, IpeJHa3HAYeHHbIE /Ul pPa0OThl B YUTAIBHOM 3ajie, Ha JIOM HE BBIAAIOTCS;

0) PHIMKIIOTICNH, CTIPABOYHHKH, PEIKUE, [IEHHBIE K UMEIOIINECS B JMHCTBEHHOM 2K3EMILISIPE
JIOKYMEHTBI BBIIAIOTCS TOJIBKO JJIst paOOThI B UNTAILHOM 3aJI€.



